
Tracking Your Expenses
Use this chart to keep track of your monthly writing-related expenses.  When you prepare your taxes,

discuss these numbers with a qualified tax professional to determine acceptable deductions.

       Expenses  Jan. Feb. Mar. Apr. May June July Aug. Sept. Oct. Nov. Dec. Total
General Expenses:

Postage

Envelopes

Manuscript Boxes

Photocopying

Stationery

Paper

Pencils, pens

Computer

Computer supplies

File folders

Misc. office supplies

Other:

Automobile Expenses:
Business mileage x
.XX  per mile (see
irs.gov for current

allowance)
Tolls/parking for

business trips
Other:



       Expenses  Jan. Feb. Mar. Apr. May June July Aug. Sept. Oct. Nov. Dec. Total
Home Office
Expenses:

Office Furniture
Bank charges on

business checking acct.
Business-related phone

& Internet charges
Portion of utilities for

home office
Yearly fees for business

credit cards

Other:

Professional Expenses:
Writing-related

subscriptions/books
Critiques and editing

services
Membership fees to

writers’ organizations
Conference registration

fees
Hotel costs for

conferences

Business-related meals
Transportation to

conferences
Taxis, tips, and misc.

conference costs
Other:



       Expenses  Jan. Feb. Mar. Apr. May June July Aug. Sept. Oct. Nov. Dec. Total
Misc. Expenses

Total Expenses Per Month:

      Jan.: __________       July: __________

Feb.: __________  Aug.: __________

Mar.: __________  Sept.: __________

Apr.: __________  Oct.: __________

May: __________  Nov.: __________

June: __________  Dec.: __________

TOTAL EXPENSES FOR YEAR: ____________

These tracking charts courtesy of Write4Kids.com, the Children’s Writing SuperSite.


